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Introduction
The Sponsored Programs Office (SPO) is pleased to announce the continuation of a grant opportunity for funding
for research in fields of psychology by the Joseph W. and Marcella S. Hollis Fund. Professor Joseph W. Hollis served
Ball State from 1954‐1984 with his service culminating as Chairperson of the Department of Counseling Psychology
and Guidance Services. This opportunity for support for research is supported by the income arising from the
endowment.
Ball State University offers a variety of internal grant programs that support student and faculty projects. Funds
can be provided to assist in project costs such as travel or supplies. SPO administers the Hollis grants through the
ASPiRE Program.

Eligibility
•
•

Applicants must be Graduate students or Junior Faculty Members (first 3 years of appointment).
**Note‐ While the instructions/deadlines are the same for Graduates and faculty, it should be noted that
proposals are reviewed separately and are not in competition with each other.
Ball State students are limited to one Hollis award per degree. Additionally, Jr. Faculty members are
limited to one Hollis award during their term as a Jr. Faculty member.

Dr. and Mrs. Hollis also recognized that research in psychology might occur in a number of departments and
programs across the campus. Thus, proposals from any department are eligible, as long as the project is
psychology based.

Proposal Submission
Proposals must be submitted via IRBNet, following a brief registration process. The following URLs provide step‐by
step information on using the IRBNet system:
INSTRUCTIONS ON REGISTERING WITH IRBNet:
http://cms.bsu.edu/About/AdministrativeOffices/SPO/ASPiRE/~/media/5E7CBB353CA04A338CB79C15DBC06AFF.a
shx
INSTRUCTIONS ON CREATING A NEW PROPOSAL AND ON SUBMITTING A FINAL REPORT:
http://cms.bsu.edu/en/About/AdministrativeOffices/SPO/ASPiRE/IRBNetASPIREHelp.aspx

Each ASPiRE Program has its own Application Cover Sheet. All Hollis applicants (including faculty) should use the
ASPiRE Student Research Application Cover Sheet and the ASPiRE Student Budget Form available through the
IRBNet webpage. A complete submission includes the proposal (completed according to program guidelines) plus
an application cover sheet that indicates the individual program to which the applicant is applying.

Types of Funding Available
Research related travel, supplies, payments to subjects, presentations of work at professional meetings (proof of
presentation acceptance must be submitted at the time of application).
The budget request for research related travel, supplies, or payments to subjects should not exceed $500.
The budget request for presentations of work at professional meetings should not exceed:
$200 for state travel
$300 for regional travel
$400 for national/International travel
Project dates are as follows:
October submission: January 1– June 30
April submission – July 1‐ December 31
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Compliance
Projects involving the use of human subjects, must receive approval from the Institutional Review Board (IRB) to
ensure compliance with established university guidelines. For research involving human subjects, please refer to
http://cms.bsu.edu/About/AdministrativeOffices/SPO/ResearchCompliance.aspx for forms and submission
requirements. Adherence to compliance guidelines is required of all on‐going projects, regardless of funding
source. If you need assistance with compliance related issues, please contact the Office of Research Compliance at
765‐285‐5034.
**Please note: Applications for review from the appropriate compliance committee need not be submitted prior
to submitting an ASPiRE application. However, approval must be obtained before the project can begin or grant
funds can be released.

Application Requirements
A complete proposal submission includes:
• ASPiRE Student Research Application Cover Sheet (available in IRBNet)
• Abstract of project or presentation
• A brief narrative (2 pages), including hypothesis, literature review, methodology grounded in psychology
and data analysis
• A current Curriculum Vita – (3 pages max)
• ASPiRE Student Budget Form (available in IRBNet)
• Budget narrative by budget form category. Include a listing of other support received/pending for
project.
• Letter of support (see below)
These items should be uploaded onto IRBNet (www.irbnet.org) and clearly labeled (i.e., Application Cover Sheet,
Abstract, Narrative, etc.).
The submission deadlines are OCTOBER 1 and APRIL 1 of each year; all materials are due by 5:00 p.m. that day.

Letter of Support
A letter of support from the Department Chair (for faculty) or research/ thesis/ dissertation director (for graduate
students), is also required and should be uploaded with the proposal package in IRBNet deadline. The letter of
support should address the following areas:
• Applicant’s ability to complete the project.
• How the project fits with the student’s academic progress or the faculty members professional
development.
• The viability of the project.
• (Student’s only) What role, if any, the student’s project plays in the mentor’s research.

Award Decisions
After a funding decision is made, the applicant will receive an email explaining the action of the review committee.
If the project is not recommended for funding, the decision letter may suggest ways to strengthen or improve the
proposal, or suggest other funding sources. If the committee feels the proposal could be strengthened with minor
changes, the applicant will be asked to revise and resubmit to a future competition.
• For projects that involve co‐directors, the award is per project, not per student.
• Funding requests may be reduced based on funding limitations; however students are still only eligible for
one award from Hollis Fund.
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Award Information
SPO tracks who has received awards in previous years and competitions. Award disbursement is transferred into
an account set up in the Contracts and Grants Office. The award recipient will expend the funds through their
Grant Specialist. At the end of the project period, all funds not yet encumbered revert to the Hollis Fund.
Departures from Grant Budgets
•
•
•

Minor departures from your grant budget may be made in consultation with your Grant Specialist.
The ASPiRE Proposal Manager must approve any major departure from the budget approved by the
review committee. Please contact the ASPiRE Proposal Manager for assistance (5‐1600) or
aspire@bsu.edu.
Funds must be spent on items directly related to the grant.

General Information
•
•
•

All equipment and materials purchased on a grant will remain the property of Ball State University.
It is the responsibility of the awardee to authorize expenditure of the grant funds. It is NOT the
responsibility of the Grant Specialist to see that grant funds are expended.
The Hollis Program will reimburse project expenditures that have been encumbered as far back as the
deadline date.

Length of Fund Availability
•
•

Any funds not encumbered or not spent by the end of the project period will be transferred back to the
Hollis Fund.
Extensions for using funds beyond the grant period ending date are rarely allowed. Please consult the
ASPiRE Program Manager (5‐1600 or aspire@bsu.edu) for the procedure for this request.

Final Report Form
The final report deadline is September 15 following the project period for fall competitions and February 15
following the project period for spring competitions. The Final Report Form can be accessed via IRBNet and
uploaded with your proposal.
The Final Report Form details the following information:
1. A statement indicating whether or not the objectives of the project have been achieved,
AND
2. One of the following:
a) a detailed description of the results of the study.
OR

b) a printed abstract of an oral presentation,
c) a finished manuscript copy,
d) a reprint or preprint describing the work completed,
Grant recipients failing to submit acceptable final reports will be declared ineligible for further support under
programs supervised by the ASPiRE Program. If reports cannot be submitted by the date specified in the program
guidelines, the ASPiRE Program Manager will consider written requests for an extension by email to
aspire@bsu.edu.
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