
RESUBMIT Proposal Development and Submission Timetable 
Please include this Timetable along with the RESUBMIT Program Application Form and narrative. 

Principal Investigator:  ______________________________________________________________________________________  

Project:  _________________________________________________________________________________________________  

Agency/Sponsor:  __________________________________________________________________________________________  

Proposal Manager: ___________________________  Phone: _______________________  Email:  _________________________              

RESUBMIT PROPOSAL PRELIMINARIES 

CONTACT SPO TO DISCUSS RESUBMISSION: ____________ 

 Principal Investigator 

_____ discuss resubmission with department chair and Dean’s office 
_____ re-confirm use of university services and personnel; identify new needs 
_____ re-confirm use of Ball State facilities; disclose any construction needs  
_____ re-confirm collaborations, subawards, or vendors; identify new needs 
_____ retrieve reviewers’ comments 
_____ contact program officer for suggestions/revisions 
_____ assemble RESUBMIT Application Package  
_____ obtain SPO Director approval 
_____ obtain Associate Provost approval         
_____ ALL PROPOSAL PRELIMINARIES COMPLETED    ____________ 

PROPOSAL PREPARATION  

FIRST DRAFT 
_____ complete first draft of revised narrative  
_____ complete first draft of revised budget 
_____ FIRST DRAFT OF NARRATIVE AND BUDGET TO SPO   ____________ 
 
SECOND DRAFT 
_____ discuss first draft with proposal manager 
_____ have proposal peer reviewed 
_____ complete second draft of narrative 
_____ finalize budget 
_____ MATERIALS TO SPO FOR CLEARANCE PROCESSING   ____________ 
            7 calendar days prior to deadline 
            must include FINAL budget and second draft of narrative         

FINALIZE PROPOSAL 

_____ finalize narrative 
_____ obtain supporting materials (letters of support, appendices, etc.) 
_____ ALL DOCUMENTS TO SPO IN FINAL FORM    ____________ 
            3 business days prior to deadline            

 
PROPOSAL SUBMISSION:  ____________   
1 business day prior to deadline 

AGENCY/SPONSOR DEADLINE: ____________ 

YOUR 
KEY  

DATES 


