








The clearance sheet you 
selected will appear on screen



Step 4:  Review
The approval process consists of two functions: review 
and approve.  

Review: Prior to approving the project, there are a 
number of things to review.  These include:

the basic information on the clearance sheet
the abstract or narrative (if one is available)
the budget detail



Step 4:  Review
a.  Reviewing the basic information on the clearance 
sheet. 

Funding request
Declarations and signoffs added by the Investigators
Summary of BSU Funding Commitments



Step 4:  Review
b.  The narrative.  You may review the proposal 
narrative or an abstract.   Most proposals have these 
documents  available online.



Step 4:  Review
c.  The budget detail.  You may review the budget 
detail.  Scroll down to the area entitled BSU Funding 
Detail and click on the Budget Detail link.



Cost share for 
each department is 
easily identified 
with a color code.

Key



Step 5:  Approve 
To Approve: scroll to the Department Chair/Dean’s area; 
add any comments you may have, and indicate your 
approval by checking in the box provided. Click 
“Continue.”
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Step 6:  Finished!
After you click “Continue” you will be routed to either 
your Form Blaster Action List page or the Form Blaster 
Main page.

If your clearance sheet no longer appears in your list, you 
have successfully completed the form and it will be 
routed to the next approver. 



What if...

I do not want to approve the clearance sheet?
I have questions or concerns?
I need to add or delete a proxy?

Contact your Proposal Manager 
or call SPO 285-1600

http://www.bsu.edu/research/article/0,,56561--,00.html

