MY EDUCATION GATEWAY
Step-by-Step Guide to Grant Permission to Parent/Family Member

PASSPORT ID - if you created a Passport ID through the Undergraduate Admissions process you DO NOT
need to create another one to access to the Parental Education Gateway site. If you have forgotten the
password you may change it here. Please note: Passport ID's are not able to be edited. This means the

name/email combination originally used during account creation stay with the Passport forever.

1. Log-onto www.bsu.edu, click on “Current Students,” Click on “My Education Gateway”
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2. Enter Student’s BSU Username & PW
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Step-by-Step Guide to Grant Permission to Parent/Family Member

3. Student: To Grant permission to Parent/Family member, select “Parent Education Gateway” and
then “Edit Permission”

**¥NOTE: PARENTS MUST SET-UP BSU PASSPORT ID BEFORE GRANTING THEM PERMISSION ON MEG***

¢~ Parent Education Gateway - Windows Internel Explores
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" About this site
Home > Parent Education Gateway

Academic performance

Maintain access to the Parent Education Gateway

Asg a student at Ball State University, your Information is ggotected by the Family Education Rights and

Information from your record to a third party (including parents). WZarent tion Gateway (FECH

site has been created for you to authorize your parent or guardian to v gct information from your

education record. Instructors

ail request
It is your responsibility to maintain access, You must designate, approve specific it

revoke access. This access limits the parent of guardian to view your degree/major inf) | Midterm course performance

midterm /final course parformance, grades, and class schedule information Schedule

Steps o grant parent or guardian access (o the Parent Education Gateway (PEG) Parent Education Catcway

View Tmissions
1. Your parent or guardian must create a B4l State Passport ID or have i Ball State username and L

password through their employment with the university Edit permissions
2. You must grant access to the Barent Education Gateway (PEC) " Security questions
3. A parent or guardian who has an activated Ball State Passport 1D or who is an employee of the Bursar and Loan Administration

university with a Ball State username and password should be directed to the Web site

hups ‘apps bsu.edy ParemEducationGareway after you have granted access To view your
education record. Scholarships and Financial Ald

Registrar's Office
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Fill in Each blank accordingly
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My Education Gateway

About this site
Home > Parent Education Gateway > Edit permissions
Academic performance

Parent Education Gateway: add permissions Advisor

If your parent or guardian does not have a Ball State e-mail address {somecnedbsu.edtd, he or ESU 1D

she must create a Ball State Passport ID before you can authorize access to the Barant Education Degree info
Gateway. You must know the parent or guardian has received confirmation from Ball State, o
Crades
acknowledging the creation of the Passport 1D,
Instructors

Through this page, you can grant, revoke, or modify parent or guardian access,

Mail request
will maintain a file of the activity from this Web site as part of your education record. [P —
Schedule
Parent Education Cateway

View permissions
Edit permissions
* Relationship: [Other famiy member |0 et s

Bursar and Loan Administration

Registrar's Office

Permissions Scholarships and Financial Ald

7~ Parent Education Gateway: addfedit permissions - Windows Internet Explorer
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Bursar and Loan Administration
\ Registrar's Office

Permissi

Scholarships and Financial Aid

Select the appropriate per
informarion is available online -

tion methods below. Note, at this time, not all Student Rights and Community

@ working on makit available in the future.

Standards

| \; Web c’omrsmcm Phone number
~  Academic
Academic perfermance ] a 765-285-1722
Class schedule @] o 765-285-1722
Degree and program information O O T65-285-1722
Final course grades (al sermesters) | m] 765-285-1722
Midterm grades o a) 765-285-1722
Final course grades (orior semester anly) o o 765-285-1722
- Financial
Bursar charges (] 765-285-1643
Financial aid m} 765-285-5600
- Student Rights
S Ml ol iy
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permissions dows Internet Explorer
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Discinkinary record a 763-285-3036

Disclaimer and additional instructions

By submitting this form, | understand

+ 1 am authorizing access to my education record for this individual and | understand | an
electromcally approving disclosure with the same intent as 2 written signature and darz.

= | am waiving FERPA rights and giving access for this Individual to view portions of my
education record that may include non-directory information such as class schedule aad

nsible for changing or r2scinding authorization at any time for this individual.
= That the in ual's access will expire upon 120 days after my graduation or my non-

attendance from W university.

= This does not allow thzindividual to receive any other information from the University by

any other method, such asN\ghpne, emall, fax or in-person visit.

* FERPA consent: 1 have read and acknowledge that | waive my FERPA
rights for the individual as specified in the e-mail
aidress above.
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- Financial
Bursar charges
Financizl aid

- Student Rights

Disciplmnary record

You have selected “web” permissions so you need 1o prajyé€the Ball State Passp

parant; family membar,

Eall State Passport information

* E=-mail address: |

* Re-enter e-mail address

Disclaimer and additional instructions

By this form, | understa

= 1 am authorizing access to my education record for this individual and | understand | am
electronically approving disclosure with the same intent as 1 written signature and dare.

5. Click “Submit” and the following page should appear. Click “you may edit or view your security

questions”
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(= Parent Education Gateway: addledit permissions - Windows Internet Explorer
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Logout
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My Education Gateway

About this site
Home > Parent Education Gateway > Edit parmissions

~ Academic performance

Parent Education Gateway: add permissions

You have completed all necessary steps to grant access o your parent or family member,

JIM BOB has been notified that you granted access for the Parent Education Gateway at

h

Instructors

You may edit or view your security questions.

Mail request
Midterm course performance
~ Schedule

Parent Education Cateway

View permissions

Answer Security Questions (Parent/Family Member will answer these questions if they have

been granted “conversation” permission and call a specific office with questions)
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About this site
Home = Parent Education Gateway > Security questions

Academic performance

Parent Education Gateway: security questions

Please answer the guestions below. These will be used to authenticate your parent(s) and /or family

memberis) when they contact our offices regarding your education record.

Security quastions

Instructors
Question #1

Mail request

* Select a question: [Wnatis your father's middi: name? M|
r ) | Midterm course performance
* Answer
Schedule
Question #2
— — —— o Parent Education Cateway
* Select a question: [What is your motner's maicen name? M
r View permissions
* Answer
' Edit permissions

Question #3

Select a question _VI‘MI was your high school mascot? 4
r Bursar and Loan Administration
* Answer. |

Registrar's Office

Scholarships and Financial Aid

Student Rights and Community
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Ta-Dal —

7. The Parent/Family Member granted permission will receive TWO emails: the first one when they
successfully set-up a Ball State Passport ID (it will ask them to activate and set-up a Password),
and the second email will be received when they are successfully granted access to a student’s

account.
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