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Office of Research Integrity		
IRB Submission Checklist
Human Subject Research		Muncie, Indiana 47306-0155
		765-285-5070
765-285-5106
		765-285-5034

Human Subject participation website and information:  
http://cms.bsu.edu/About/AdministrativeOffices/ResearchIntegrity/HumanSubjects.aspx
Registration and Training:
|_|	Check submission deadline and review dates: http://cms.bsu.edu/About/AdministrativeOffices/ResearchIntegrity/HumanSubjects/IRBDeadlinesMeetings.aspx
|_|	Register and complete the Collaborative Institutional Training Initiative (CITI) training for the 	protection of human subjects:	https://www.citiprogram.org
		
|_|	IRBNet is the IRB protocol submission database please register here: https://www.irbnet.org
REQUIRED FORMS:
|_|	Human Subjects Research Application and Narrative Form
[bookmark: _GoBack]|_| 	Attachments:  Informed Consent, Documents, Parental Consent Permission Forms, Child Assent Forms, Surveys/Questionnaires, Recruitment Letters or E-mails, and Introductory Scripts. 
	(Be sure to include anything you will use in your study that will help the review committee understand your research topic and how you plan to conduct your research) 
|_|	Letter of Support (for off-site, non-internet/online, based research outside of BSU): A letter of support from someone with authority to grant you permission to conduct research at that organization or institution, signed on a letterhead.
|_|	A copy of IRB Approval letters from other institutions that have reviewed the proposed research.

REMINDER:
|_|	Once you have uploaded all your documents, share the project with your faculty advisor (if applicable) and team members
|_|  	You and your faculty advisor (if applicable) must review, approve, and electrically sign of on your project in IRBNet. The protocol will not be reviewed until all of the above information is provided.

If you have any additional questions, please call the Office of Research Integrity.
5/16/12- v. 2	Page 1 of 1

image1.png
BALL STATE
UNTITVERSITY





