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SOCIAL WORK DEPARTMENT
BALL STATE UNIVERSITY
APPLICATION TO BACHELOR OF SOCIAL WORK 

(BSW) DEGREE PROGRAM

Introduction 

Students are formally admitted into the social work major by the Department of Social Work.  The student admission and academic/professional assessment process is required by the Council on Social Work Education (CSWE), which is the national social work education accrediting body. In addition, the faculty believes this individualized formal admission and assessment process enhances the educational and professional development of each social work major.

CSWE accreditation standards are used by individual states to enforce legal requirements or licensing regulations for social work practitioners.  It is recommended that students review Indiana’s licensing regulations for social workers at (http://www.in.gov/pla/).  

Nondiscrimination and Affirmative Action Policy

The Department of Social Work is fully committed to the University's Affirmative Action and Equal Opportunity policies and procedures.  The formal admissions process of the Department of Social Work, along with all other aspects of the Department, is designed to provide an academic and administrative environment in which understanding of and respect for human diversity, including age, class, color, disability, ethnicity, family structure, gender, gender identity, marital status, national origin, race, religion, sex, and sexual orientation is practiced.  The Department’s admissions practices operationalize the University’s non-discrimination and affirmative action policy which can be found at http://www.bsu.edu/legal/
In addition, the Department of Social Work follows the university’s Sexual Harassment and Consensual Sexual and Romantic Relationships policies which views sexual harassment as a form of illegal sex discrimination.  The full text of the University’s Sexual Harassment policy can be found at http://www.bsu.edu/legal/article/0,1375,24288-4086-8479,00.html and the Policy of Consensual and Romantic Relationships can be found at http://www.bsu.edu/legal/article/0,1375,24286-4086-39085,00.html
Lastly, all departmental and program practices are subjected to the non-discrimination and affirmative action standards embodied in the Council on Social Work Education’s Education Policy Statement (http://www.cswe.org/File.aspx?id=13780), and the professional standards found in the National Association of Social Work’s Code of Ethics http://www.socialworkers.org/pubs/code/default.asp 
Inquiries regarding the nondiscrimination and affirmative action policy should be referred to the Director of University Compliance (765) 285-5162.   
Student Privacy and Records Policy

The Department of Social Work maintains an academic file for each social work major.   The formal admissions application materials submitted by the student become a part of the permanent file. The BSW program honors and complies with the Family Educational Rights and Privacy Act of 1974, which requires academic institutions to provide access to academic records by the student, and prohibits the release of any information to another party unless a signed authorization has been obtained.  Full details on student privacy in relation to departmental records can be accessed in the Office of the Dean of Students, located in the Administration Building, Room 238, and online at http://cms.bsu.edu/About/AdministrativeOffices/Registrar/ForFacultyandStaff/FamilyEducationalRightsandPrivacyAct.aspx 
Formal Admission Process and Procedures:
Timeframe

Formal admission to the social work major occurs following completion of SOCWK 200 and SOCWK 230 and prior to being granted permission to register for SOCWK 330.  The formal admission application process and materials are reviewed in all SOCWK 230 classes.  The timely completion of formal admission to the BSW program is in the student’s best interest in order allow time for students to improve academic skills, acquire additional knowledge, and to raise grade point averages necessary for successful completion of the BSW degree.  This is particularly true for students who have lower grade point averages.  It is important not to delay the formal admission process once the 200 level social work courses are completed. 
Application Materials

Application materials for formal admission to the major can be obtained in the Department of Social Work office in the Fine Arts Building, Room 227.  An electronic copy can be found on the department’s website:  http://cms.bsu.edu/Academics/CollegesandDepartments/SocialWork.aspx  .  

Interview Process

Students will complete admissions packet and submit electronically to Dr. Glenn Stone, the Admissions Coordinator.  He will review all admissions materials and meet with the applicant.

Criteria for Formal Admission

The following admissions criteria have been established by the Department of Social Work.  To seek formal admission an applicant must have:

1. Earned  at Ball State University a minimum 2.3 grade point average on a 4.0 point scale in 100 and 200 level courses required by the major and taken prior to formal admission;

2. Electronically submitted a completed word processed Social Work Application Packet to Dr. Glenn Stone (gestone@bsu.edu), Admissions Coordinator, at least five days prior to a scheduled admissions interview; Application materials must demonstrate writing skills adequate for entry-level social work practice. Dr. Stone may request revisions to the application if there are significant errors; 
3. Have on file a completed Volunteer Field / Learning Contract and Evaluation Form for an approved Volunteer Field Experience. This minimum 25-hour Volunteer Field Experience is a course requirement for SOCWK 200.  For students transferring in an equivalent of SOCWK 200 from another academic institution, a copy of an evaluation of their volunteer/internship experience, or its equivalent, must be submitted;
4. Signed an Admissions Contract verifying:
· Familiarity with the NASW Code of Ethics
· A willingness to adhere to the principles and tenets of the Code of Ethics.
· A willingness to continue professional development through regular use of university and community resources;

· Scheduling of advising sessions with your assigned Faculty Advisor to discuss academic and professional development;

· Permission for social work faculty to discuss her/his progress in the social work program with relevant social work faculty members as needed;

· Permission to discuss her/his criminal history with potential field supervisors and other relevant field agency personnel as needed when practicum arrangements are being made.
5. Focused upon a general career/educational goal consistent with professional undergraduate social work education; 
6. Demonstrated the absence of a criminal history of any of the following offenses:  felony, felony assault / assault, drug related offenses, theft, domestic violence, child abuse, murder or manslaughter, felony DUI (bodily injury), and sexual assault, stalking or rape; *
7. Received favorable evaluations on the Formal Admission Feedback Form from instructors teaching the 200 level social work courses within the social work program.
8. Completed an interview with the Admissions Coordinator of the Department of Social Work, and received a positive recommendation for formal admission to the major.
*   Students are welcome to seek clarification regarding the Department’s criminal history policy from their social work Faculty Advisor or other social work faculty.

Admission Interview with the Admissions Coordinator
In order to schedule an interview with the Admissions Coordinator, students must have completed the following steps:

1. Meet with their assigned Social Work advisor to create/revise a current Plan-of-Study within the same semester that they seek admission to the major.

2. Meet with Dr. Glenn Stone (Chair and Admission Coordinator) for the final admission decision PRIOR to requesting for permission for SW 330 for Spring Semester.  To schedule an admission appointment with Dr. Stone, please check with the Administrative Coordinator, Alison Gillespie, agillesp@bsu.edu.  Please provide an electronic copy of your completed application at least five days prior to your admission appointment with Dr. Stone (gestone@bsu.edu).  AFTER your admission interview is completed with Dr. Stone, you may be able to receive permission to take SW 330.

During the admissions interview application materials are reviewed and questions regarding the BSW major and career are answered.  Students are asked to elaborate on written responses on application materials and on the feedback provided by 200-level course faculty.  If materials submitted are not sufficient for decision-making regarding admission, additional information will be requested.  At the conclusion of the interview, students who meet the department’s criteria for admission are informed of their acceptance into the program.  

During the admission interview the Admissions Coordinator will also:
· Ask the applicant to sign an Admissions Contract with the department.  A copy of the Admissions Contract is included with this admissions packet.
· Review the academic plan with the applicant designed to ensure a timely completion of all BSW degree requirements.  These requirements are outlined on the DAPR which the applicant should review each academic term. Please Note: The Council on Social Work Education’s standards state that required social work courses be completed in an accredited BSW program with the exception of Introduction to Social Work and Social Work Practice I (Interviewing Skills).  Academic credit for life and previous work experience may not be substituted for any required or elective social work courses. 
· Ask the applicant to specify which semester she/he intends to complete SOCWK 460 and SOCWK 462 (Field Practicum).  Please Note: The field practicum is offered only during the spring and summer semesters each calendar year.  The concurrent courses, SOCWK 460 and SOCWK 462, total 15 semester hours of course work and are completed during the final semester of completing the BSW degree requirements.  All other course work and graduation requirements are to be completed before enrolling in SOCWK 460 and SOCWK 462.  

Please Note: During practicum, the general policy is that no other courses may be completed, and a student may not be employed.  Such policies are based on the fact that practicum is full-time (40 hours per week), with a concurrent seminar which requires research and papers.  Any exceptions or special circumstances must be discussed in 

advance with the Practicum Coordinator. Since practicum experiences are usually unpaid, it is in the student’s best interest to do advance financial and academic planning to avoid difficulties.
· Confirm the designation of academic advisor in consultation with the student and based upon faculty availability.
· Determine the latest semester the applicant will need to have successfully completed the writing competency requirement to gain permission to enroll in SOCWK 410.

Admissions Decisions

There are three possible decisions regarding formal admission to the BSW program:
· Full Admission to the BSW Program

· Conditional Admission to the BSW Program

· Denial of Formal Admission to the BSW Program
Full Admission

Students who are admitted to the program are informed at the end of the admissions interview and are sent a letter regarding formal acceptance to the BSW program.  
Conditional Acceptance to the BSW Major
On occasion, an applicant may be accepted into the program conditionally.  Conditional acceptance may be granted in cases where:

· The applicant has not completed or received a final grade or transferred in SOCWK 200 and SOCWK 230, but anticipates doing so prior to beginning SOCWK 330.  In this situation, students are granted full admission once their academic record (DAPR) indicates they have successfully completed these courses and have earned the required cumulative grade point average of 2.3 in the major. 

· The student’s admission materials indicate that the student is not writing at a college level.  Students admitted conditionally, based upon a concern regarding writing skill level, are required to seek regularly scheduled writing assistance in the Learning Center or in the Writing Center on campus during the first semester after they are conditionally admitted to the program.  In such situations the Admissions Coordinator develops a plan with the applicant and monitors the student’s implementation of the plan and progress in addressing the writing deficiency.

Other conditions may also warrant a conditional acceptance.  Students accepted conditionally are notified in writing of the necessary conditions that must be addressed prior to full acceptance being granted.  In order to remedy problem areas or academic deficiencies students may be referred to any number of university or community services such as the University Learning Center, The Writing Center, the Scholarship and Financial Aid office or the Student Voluntary Services office.  Additional recommendations may be made such as going to the Counseling Center.
Full acceptance is required if a student with conditional acceptance is to be permitted to continue in the BSW program beyond the initial semester after the admission interview.  Students are notified by mail after the first semester if they have successfully met the required conditions and have attained full acceptance.

Denial of Formal Admission

In situations where there is concern regarding an applicant’s suitability for the BSW program or for the social work profession, these concerns are discussed in the interview.  This includes concerns involving felony or misdemeanor convictions or pending charges.  If the student continues to want to pursue admission, her/his materials are then reviewed by the faculty BSW Admissions Committee, which may request additional materials. The final decision is then made in a timely fashion by the Admissions Committee, and the student is notified by mail of the Committee’s decision.
Please Note:  Students denied admission on the basis of felony or sexual/ violent criminal histories, who continue to want to pursue admission to the major, are reviewed  by the BSW Student Standards Committee (all full-time faculty), which makes the final decision regarding admission.
Appeals Regarding Denied Admission
Students denied admission by the BSW Admission Committee may appeal the decision within fourteen days by submitting a written appeal to the Admissions Coordinator.  The written appeal must specify the reasons for the appeal.  The Admissions Coordinator will ask the BSW Student Standards Committee Chair to convene the BSW Student Standards Committee to review all information obtained from the initial admission process, faculty advising conference notes, and other relevant data regarding the student’s academic and professional performance.  The BSW Student Standards Committee will schedule a meeting with the student within 20 working days.  After meeting with the student the BSW Standards Committee will make a decision regarding the appeal and will notify the student in writing of the committee’s decision.  The BSW Student Standards Committee has the authority to admit or deny admission.  

Permission to Enroll in SOCWK 330
Departmental permission to enroll in the required course SOCWK 330 will be granted only to social work majors who have been granted formal admission to the BSW program.  During the semester that the formal admission process is being completed, social work majors can enroll in SOCWK 220, 300, 320 or 340.  Faculty advisors are available to help with course planning.

Retention Standards after Full Formal Admission:

Admission to Senior Level Practice and Research Courses


Once formally admitted, students must: 
· earn and maintain a 2.5 cumulative grade point average in required social work courses in order to be granted permission to register for the senior level social work courses (SOCWK 400, SOCWK 410, and SOCWK 440);

· successfully complete the University Writing Competency Examination or take Eng 393 to be granted permission to register for SOCWK 410;   

· Successfully complete MATHS 125 or its equivalent in order to be granted permission to register for SOCWK 440.


Admission to Practicum


To receive permission to enroll in the social work practicum (SOCWK 460 and SOCWK 462) majors must have earned and maintained a minimum cumulative grade point average of 2.5 in all required social work courses for the major.  Grades of C or better must be earned in SOCWK 400, SOCWK 410, and SOCWK 440. The Department of Social Work does not accept a C minus as meeting the 400 level academic requirement. 
Felony Convictions


Students who have been convicted of a felony or certain misdemeanors raise serious concerns regarding their appropriateness for the profession of social work since the protection of clients is of the utmost concern.  


An increasing number of health, social service, family, children/youth and elderly serving agencies routinely complete criminal and driving record background checks when hiring new staff in order to provide greater client protection.  These background checks, as well as 
drug screenings, verification of professional references and standard health assessments are also routinely required for student interns.  


In keeping with current practice in most social service agencies today, the Department of Social Work routinely conducts a registry and directory check through the Indiana Sheriff’s Office and the Indiana Sex and Violent Offender Directory on all students registered for SOCWK 200 Social Work Practice I.  A major assignment in this course consists of a volunteer experience in a social service related agency. These same registry and directory checks are completed also at the time a transfer student is admitted to the university and declares social work as her/his major.
Students who have been convicted of the following offences are not generally eligible for formal admission to the major.  Decisions are made on a case by case basis.  

· Felony

· Felony assault / assault

· Drug related offences

· Theft

· Domestic violence offences

· Child abuse offences

· Murder / manslaughter offences

· Felony DUI (with bodily injury)

· Stalking, sexual assault / rape offences

Students with felonies or misdemeanors (this includes drug offences and drunk driving charges) may be admitted provided the convictions are not recent or pending and the student can document successful completion of probation or mandated requirements.  Such students, if accepted, must sign a waiver saying that they understand that their criminal history may limit their professional options once they have completed the BSW degree, and that they authorize the Department of Social Work to discuss their criminal history with staff of potential field practicum sites.  Failure to sign the waiver or to grant such authorization will result in non acceptance to the major and consideration for field placement.  Students who are concerned with prior or pending felony or misdemeanor charges should discuss their concerns with their faculty advisor, the transfer coordinator or the chair of the department.

Any information that would be revealed in a background or registry check must be disclosed by the student applying for formal admission to the major and during field placement planning.   Failure to disclose criminal histories will result in a denial of formal admission to the major. 


Students who plan to seek licensing as social work practitioners should contact professional. federal, and state regulatory agencies to determine current regulations regarding felony convictions.  Examples of regulatory agencies are listed below:

National Association of Social Workers – National Office

750 First Street, NE, Suite 700

Washington, DC  20002-4241 

1-800-638-8799

Web Page:  http://www.naswdc.org/ 
National Association of Social Workers - Indiana Chapter

1100 W. 42nd Street, Suite 226
Indianapolis, IN  46208

(317) 923-9878

(317) 925-9364 FAX

Web Page: http://www.naswin.org/
To send e-mail message to Indiana Chapter: 
naswin@naswin.org
Computer Fax:  (317) 923-4451
Professional Licensing Agency
402 W. Washington Street, Room W041

Indianapolis, IN  46204

(317) 232-2960

Web Page: 
http://www.in.gov/pla/social.htm 
  *State agency regulating social work licensure in Indiana
American Association of State Social Work Boards

400 South Ridge Parkway, Suite B

Culpeper, VA  22701

Office (540) 829-6880

FAX (540) 829-0142

Web Page: http://www.aswb.org/
* National organization that creates and administers social work licensure exams across the country.

Application for the Social Work Major
Directions:

Please make and save an electronic copy of this application for your records. 
A.
PERSONAL INFORMATION
DATE: _____________________
NAME: _____________________________________________________
Ball State Student ID Number __________________________________
SCHOOL ADDRESS
______________________________ _________ _________ __________________
Street / City                                                State
           Zip
      County
PERMANENT ADDRESS (if different)
______________________________ _________ _________ __________________

Street / City                                                State
           Zip
      County

CURRENT DAY TIME PHONE with area code   _____________________________________________
CURRENT EVENING PHONE: with area code    ____________________________________________
EMAIL ADDRESS(es): __________________________________________________________
EMERGENCY CONTACT PERSON:

Name: __________________________________________________
Phone Number: __________________________________________
Have you registered with the Office of Career Services?

______  Yes
______  No

If no, how do you plan to find employment as a BSW graduate?

Have you ever been convicted of any felony charges? (circle)  Yes / No
Have you ever been convicted of any misdemeanor charges? (circle)  Yes / No
Are there any current pending felony charges that have been filed against you? (circle)  Yes / No
Are there any current pending misdemeanor charges that have been filed against you? (circle)  Yes / No
If you answered yes to any of the above questions, list all criminal convictions you have received, as well as any current pending criminal charges that have been filed against you:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Directions:

On a separate piece of paper please address the following under B, C, & D.  Please make and save an electronic copy for your records.  This will be useful for your practicum application.  
B. ACADEMIC RECORD
1. Identify name(s) of high school, and higher education institutions attended including location and grade/degree completed.
2. List scholastic or related honors (awards, prizes, scholarships, membership in academic societies, etc.) and indicate dates received.

3. Other specialized training (institutes, vocational training, military, etc.)

4. Current G.P.A. in social work 
5. Number of completed academic hours that count toward graduation at BSU

6. Other information you consider relevant to application to the social work major (e.g. certifications)
C.
FAMily – Employment – Volunteer – Personal INFLUENCES
1. Indicate membership in campus, social, professional or other organizations and describe significant participation, leadership responsibilities and offices held if any.
2. Please describe in detail leadership and volunteer activities that you have completed that have influenced your decision to pursue a social work career.
3. Describe other factors which have influenced your interest in the social work major (e.g., family, friends, clergy, social workers, teacher, volunteer/work experiences, academic experiences, personal life experience).  Be certain to explain why the social work profession is your career choice as compared to other helping professions such as psychology, nursing, education, etc.
D.
Professional SOCIAL WORK INTEREST Report
1.
Explore a web site related to each of the two areas below:

· Practice setting or clientele that is of particular interest to you.
· Service trends, future funding prospects and employment opportunities/requirements in the practice setting or with clientele of interest.  Focus on local, state, national and global trends, policies and funding opportunities.
2.
Write 3 or 4 paragraphs which describe something new that you learned from each of the two sites that you reviewed.  You do not need to submit a copy of the site content, but please indicate the name of the web site and the address (URL).
DIRECTIONS FOR SELF ASSESSMENT
Professional Self Evaluation Form

DO NOT SUBMIT THIS PAGE OR THE NEXT WITH YOUR APPLICATION
Standards for Essential Abilities and

Attributes for Admission and Continuance in the Social Work Major
In addition to academic standards (e.g., minimum grade point averages), there are also essential Abilities and Attributes for admission to and continuance in the social work major.  These abilities and attributes include cognitive, character, emotional and physical requirements needed to complete the course of study for successful entry into the practice of social work.

Students in the Department of Social Work at Ball State University are expected to have achieved the academic level required for the BSW degree (see pg. 375-378 of the 2004-2006 or pg. 385-388 of the 2006-2008 Undergraduate Catalog), and possess the Abilities and Attributes listed below at a level appropriate to their year in the program.  Social work students are expected to meet these academic and professional standards in the classroom, in their field experiences (volunteer and practica), and their overall performance as social work majors.  Attention to these standards will be part of assessments made by faculty responsible for evaluating applications for admission, as well as by faculty responsible for evaluating students’ classroom and practicum performance.

Directions for Completing this Professional Self-Evaluation Form:

Complete a self-evaluation of your current level of competence for each of the fifteen (15) areas identified on the Abilities and Attributes form.  Do not place your responses on this form.  Word process your responses on a separate sheet and list each Ability/Attribute, along with your self-evaluation and your comments about each area.  Please see the examples below.

The following examples are intended to provide guidelines on how you might respond to each Ability/Attribute.  However, you should write your own personal/professional assessment and should not repeat the description provided with each ability/attribute as provided in the examples.
Because formal admission to the social work major occurs near the beginning or midway in the program of study, it is expected that students will not have yet achieved full mastery in the majority of the Abilities/Attributes and that further professional and academic development will occur following formal admission. 
(EXAMPLE 1)

           Needs

Satisfactory




Communication Skills

      Improvement

             ____

     _ X__


(Example 1 Comments)

My communication skills are very good.  I communicate well with my peers, co-workers, and the children with whom I have worked.  I am comfortable expressing my own emotions and respond well to others who are communicating intense feelings as well.  I express myself well in front of groups especially if I have had an opportunity to prepare a presentation.  My listening skills are one of my strengths, and I can be assertive in a respectful manner when the situation calls for such.   Both my verbal and written communication skills are solid and have contributed to my performing well academically.

(EXAMPLE 2)

           Needs

Satisfactory




Knowledge Base

      Improvement

             _X__

     ____


(Example 2 Comments)


I have done pretty well with course concepts and outcomes so far.  However, my understanding of social work practice is limited; I do not know enough about how to complete behavioral assessments nor understand enough about the causes of social problems and resources available to people.  I lack a familiarity with the range of practice approaches currently being used by social workers.
(EXAMPLE 3)

           Needs

Satisfactory




Professional Behavior

      Improvement

             _X__

     ____


(Example 3 Comments)

I have difficulty being punctual.  I feel I need to improve by being in class on time, and completing assignments on time (I often miss deadlines due to poor planning and not being very organized).
(EXAMPLE 4)

           Needs

Satisfactory




Emotions - Feelings

      Improvement

             ____

     _ X__


(Example 4 Comments)

Although I’m sure I can learn how to better monitor my emotional responses to clients in hands on stressful situations, I feel pretty confident in this area.  My community volunteering has included doing emergency intakes in winter months with families. I am able to listen well and express empathy, but not become overly emotionally attached.
SELF ASSESSMENT

Name________________________ Student ID Number_______________________

Directions:

Include your completed self-evaluation of Abilities/Attributes with your other admission-to-the-major materials and submit all required application materials to the Department.  Please do not use “fancy covers” or page protectors or tabbed sections; the Department will supply a folder for your submitted materials.  Delete bulleted descriptive points below, then insert your own self-assessment comments.

Evaluation Scale
(Place an X to report your evaluation)

    Needs

Satisfactory

Improvement

    ____


    ____

    Needs

Satisfactory

Improvement

    ____


    ____

    Needs

Satisfactory

Improvement

    ____


    ____

    Needs

Satisfactory

Improvement

    ____


    ____



1.
Abilities and Attributes

a. Academic Performance:


The social work student must:

· consistently demonstrate academic abilities (e.g., examination performance, class participation, study skills, scholarly writing, learning motivation);

· achieve a minimum of a 2.5 grade point average in the major to qualify academically for the Bachelor of Social Work degree;

· must adhere to standards of academic honesty.

b. Knowledge Base for Social Work Practice:



The professional activities of social work students must:

· be grounded in relevant research-based social, behavioral and human biological sciences.

c. Critical Thinking Abilities:


The social work student must be able to formulate, analyze, 



and evaluate to:

· identify and factually assess social problems;
· draw on theories of social work practice and human behavior to understand the underlying and interacting causes of social problems;

· generate alternative strategies, methods, and interventions to facilitate planned change;

· use empirical evidence of effectiveness when selecting among alternative interventions;

· develop and apply criteria for evaluating the effectiveness of practice interventions.

d. Communication Skills:
The social work student must communicate effectively and sensitively with other students, faculty, staff, clients and professionals, which includes the abilities to:

· express their ideas and feelings clearly, with individuals and groups;

· complete public presentations;

· demonstrate a willingness and ability to listen to others;

· have sufficient skills in spoken and written English to understand, articulate, write the technical content expected in the program, and be understood by potential clients.
    Needs

Satisfactory

Improvement

    ____


    ____

    Needs

Satisfactory

Improvement

    ____


    ____

    Needs

Satisfactory

Improvement

    ____


    ____

    Needs

Satisfactory

Improvement

    ____


    ____

    Needs

Satisfactory

Improvement

    ____


    ____

    Needs

Satisfactory

Improvement

    ____


    ____

e. 
Interpersonal Skills:


The social work student must:

· demonstrate the interpersonal skills needed to relate effectively to other students, faculty, staff, clients and other professionals in both individual and group settings (these skills include compassion, altruism, integrity and the demonstration of respect for and consideration of others).

f. Empathy:


The social work student must:

· continually strive to understand the way of life and values of other individuals;

· be able to communicate this empathy and support to clientele as a basis for an effective professional relationship.

g. Acceptance of Diversity:


The social work student must:

· demonstrate appreciation for the value of human diversity;

· serve, in an appropriate manner, all persons in need of assistance, regardless of the persons’ age, class, color, disability, ethnicity, family structure, gender, gender identity, marital status, national origin, race, religion, sex, and sexual orientation;

· not impose her/his own personal, religious, sexual, and/or cultural values on others.

h. Emotions – Feelings:


The social work student must be aware of and able to:

· express feelings or emotions;

· be comfortable in discussing emotionally intense information;

· act effectively in interpersonal conflicts;

· be able to advocate on behalf of others;

· be professionally assertive.

i. Self-Care:


The social work student must:

· be resistant to the undesirable effects of stress, and avoid burnout by exercising appropriate self-care;

· develop effective professional relationships with colleagues and peers;

· create social and developmental supports to maintain physical and psychological wellness.

j. Professional Behavior:


The social work student must:

· behave professionally by knowing and practicing within the scope of social work;

· respect others;

· be responsible, self-directed, punctual and dependable;

· prioritize responsibilities;

· complete assignments on time;

· have a sense of personal/professional boundaries;

· be able to work effectively with others in subordinate positions as well as with those in authority.

    Needs

Satisfactory

Improvement

    ____


    ____

    Needs

Satisfactory

Improvement

    ____


    ____

    Needs

Satisfactory

Improvement

    ____


    ____

    Needs

Satisfactory

Improvement

    ____


    ____

    Needs

Satisfactory

Improvement

    ____


    ____

k. 
Professional Commitment:

The social work student must have a strong commitment to:

· the goals of social work;

· the ethical standards of the profession;

· the essential values of social work which are the dignity and worth of every individual;

· economic and social justice;

· resource development for at-risk individuals and groups.

l. Objectivity:

The social work student must:

· be objective enough to systematically evaluate clients and their situations in an unbiased, factual way.

m. Self-Awareness:

The social work student must be:

· aware and understand how her/his values, attitudes, beliefs, emotions, behaviors and past life experiences affect his/her current thinking, behavior and relationships;

· willing to examine and change her/his beliefs and behavior that interfere with effective social work practice;

· able to recognize her/his own assumptions, and world view and avoid using personal views to make professional judgments regarding clients.

n. Writing Ability:

The social work student must write in a consistent manner, making use of:

· logical, reasoned, well-developed, organized and focused content;

· strong thesis, either stated or implied;

· relevant, delineated, convincing support for the thesis;

· smooth, efficient, appropriate readability by intended audience;

· factual/technical accuracy;

· appropriate documentation.

o. Computer Competency:


The social work student must have a basic understanding of how to:

· use information technologies as a social worker;

· use the computer to search, record, organize, and report written information;

· communicate electronically as a professional;

· complete data entry and analysis;

· use data banks;

· present information to others using presentation software.

2.
Professional Development Plans  
Directions: Based on the self-evaluation that you have completed, use the following outline to identify three areas for professional development and a plan to address each area.  


Example


Priority One Developmental Need:  Critical Thinking

a)
Description:


In order to be a competent social worker I need to sharpen my critical thinking 
skills.  I need to think more critically about information and to evaluate more 
what I am told by others and what I read.  I tend to accept without question 
information especially if the source of this information is someone in authority or 
someone I like.  I need to practice evaluating information and seek additional 
collaborating facts and not blindly accept information.  I need to investigate 
research on social work theories so I can better evaluate my assessment and

intervention skills.  


b)
Concrete / Specific Goal



Ask more questions about what others tell me and about what I read.  


c)
Steps and Resources


In my classes, I will raise more questions about what is being taught, 
what my peers are saying, and what the assigned authors are 
suggesting.  I will need my instructors and classmates to support my 
questioning by being willing to listen to me. 


I will seek out research-based literature when preparing social work 
assignments, and ask for help from faculty in doing so.  I will need the 
library and electronic databases to help me seek out relevant research 
studies.  I will also need to take the social work research classes to give 
me the skills I need to evaluate research. 


I will ask social work faculty and my classmates to give me feedback on 
assumptions they are aware I am making.  I will need my peers and 
faculty to provide me with feedback. 
Professional Development Plans
1. Priority One Developmental Need: 

a.
Please identify and describe: 


b.
Concrete/specific goals for change:  (describe)


c.
Specific steps you will take to accomplish goals, and the resources you will need:
2. Priority Two Developmental Need: 

a.
Please identify and describe: 


b.
Behaviorally-specific goals for change:  (describe)


c.
Specific steps you will take to accomplish goals, and the resources you will need:

3.
Priority Three Developmental Need: 

a.
Please identify and describe: 


b.
Behaviorally-specific goals for change:  (describe)


c.
Specific steps you will take to accomplish goals, and the resources you will need:

Thank you for completing this form.

SOCIAL WORK MAJOR ADMISSIONS contract 
All students accepted formally into the social work major are asked to read and sign the contract below when meeting with the Admissions Coordinator for the final admissions interview.  In preparation, students are expected to have reviewed the Code of Ethics at http://www.socialworkers.org/pubs/code/code.asp 
I agree to the following:
A. I have read and am familiar with the NASW Code of Ethics and I agree to  adhere to its principles and tenets.
B. I will continue my professional development through regular use of university and community resources;

C. I will schedule advising sessions as needed with my Faculty Advisor to discuss my academic and professional development;
D. I give my Faculty Advisor permission to discuss my progress in the social work department with relevant university personnel.

I understand that, although I am admitted to the social work major, if my academic and professional development is deemed unsatisfactory by the social work faculty, the Department of Social Work has the right and responsibility to request reassessment of my suitability for the major in Social Work.   The social work faculty advisor will provide academic advising to assist with my learning and professional development process in order to meet the academic and professional standards of the major.
Furthermore, by my signature placed below, I certify that the information contained in the application to the Bachelor of Social Work degree program is correct to the best of my knowledge, and understand that falsification or omissions in this application in any detail is grounds for disqualification from further consideration for formal admission or for dismissal from the social work major at the time the omission or falsification is discovered.  
I further certify that I have not been convicted of, or have charges pending for, any of the following offences:

· Felony

· Felony assault / assault
· Drug related criminal activity

· Theft

· Domestic violence

· Child Abuse

· Murder / Manslaughter

· Felony DUI (bodily injury)

· Stalking, Sexual assault /rape

I agree to immediately notify the Admissions Coordinator should I be charged with or convicted of a felony or misdemeanor, or any criminal offense listed above after being formally admitted to the major.
___________________________________ 
___________________________________
(Student)




      
(Admissions Coordinator)

_______________________



_______________________
(Date)





     
(Date)
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