
Call Call Number P1

Date Time Called Minutes B2 Call Description

1 - Enter P to denote personal calls
2 - Enter B to denote business calls

* For more information regarding the IRS regulations, go to http://www.irs.gov/govt/fslg/article/0,,id=167154,00.html.

* The IRS considers undocumented use as personal and taxable even if the calls were mostly business calls, occurred during "free" calling
periods or under the monthly minute minimum.

Notes:

Budget:
Department:

Page ____ of ____

*  The IRS requires that business and personal use of university owned cellular phones and other mobile devices be documented in a very detailed
manner.

Ball State Cellular Log Form

MONTHLY CALL DETAIL PROVIDED FOR UNIVERSITY OWNED EQUIPMENT

Employee Name:
Cellular Number:

Month/Year:

Employee Signature                                 Date Department Head Signature                Date
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  P1  
Date
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Called
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  B2  
Call Description
1
 - Enter P to denote personal calls
2
 - Enter B to denote business calls
* For more information regarding the IRS regulations, go to http://www.irs.gov/govt/fslg/article/0,,id=167154,00.html.

  *  The IRS considers  undocumented use as personal and taxable even if the calls were mostly business calls, occurred during "free" calling  periods or under the monthly minute minimum.  
Notes:
Budget:
Department:
Page ____ of ____
*  The IRS requires that business and personal use of university owned cellular phones and other mobile devices be documented in a very detailed  manner.
Ball State Cellular Log Form
MONTHLY CALL DETAIL PROVIDED FOR UNIVERSITY OWNED EQUIPMENT
Employee Name:
Cellular Number:
Month/Year:
Employee Signature                                 Date
Department Head Signature                Date
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